
COVID-19 Vaccinations: Health Report Manager 

Workflow Guide 

1. Open lab report inbox 

 
 

2. Select physician’s name, all listed patients, then “view” 

 

 

 



3. Press “Enter” or double click orange bar to post to chart. Double clicking the orange bar 

once the report is posted will open the patient’s record. 

 
 

4. In patient record, click the vaccine type in the toolbar (Pfizer, Moderna, AstraZeneca) 

 

5. Ensure the date is correct and click “Perform Immunization” to add to immunization 

panel. 

 



6. Immunization documentation now complete! See immunization list in CPP and note 

added to chart. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: The “COVID-19 Vaccination Confirmation” is a custom report category. This must be 

setup in the PS Suites preferences by a user with administrative privileges. Details on how to do 

this are in the PS Suites manual: 

https://help.pssuiteemr.com/5.20/on/en/Content/03_User/Preferences/Managing_report_sub

categories.htm  

https://help.pssuiteemr.com/5.20/on/en/Content/03_User/Preferences/Managing_report_subcategories.htm
https://help.pssuiteemr.com/5.20/on/en/Content/03_User/Preferences/Managing_report_subcategories.htm

