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I.  PURPOSE: 

To provide procedures for conducting LAFHT safety meetings and to outline the obligations of individuals involved in the process. 

II. RESPONSIBILITY: 

1. Administrator or their Designate must ensure Team Members and attend the Safety meetings. 

2. Team Members must attend the scheduled safety meeting for which they are assigned. 

III. PROCEDURES: 

1. The Administrator or their designate will conduct a Safety Meeting each month. This maybe included in the Team Meeting ( Clinical, Clerical, RPN). 

2. It is the responsibility of the Administrator or their designate to ensure the coverage of materials with as many of their people as possible. 

3. The Recording Secretary will list all safety concerns raised at the Safety Meetings. 

         Identify who raised the concern

         Identify whose responsibility it is to follow up on the concern

        Give feed back to those concerned and target date, if possible          

4. Safety Meeting topics and materials will be established by the Joint Health and Safety 

Committee.

